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[IPABHJIA

M0JIb30BAHMS HIKOJbHBIM HHGOPMALMOHHO-0MOIHOTEYHBIM
neaTpom MKOY COIIINe6 r.n.HapTkana

1. O01mue moJ10KeHus

1.1. Hacrosimue [IpaBuia nonbs3oBaHus pa3paboTanbl B cOOTBeTcTBUHU ¢ [lonoxenuem o
[IBULI.
[IpaBuna nonb3oanust IIUBL] pernamentupyroT nmopsaok nocryna K ¢onaam 1INBILI,
npaBa u ob6si3anHocTH yntareneid [IBILI.
1.2. TIpaBo cBoOogHOTO pocTyma W OecruiatHoro monb3oBanus [IIWBI] umeror
y4allecsl, yuuTest, poauTeNn (3aKOHHbIE IPEICTABUTEINN ), COTPYAHUKHI U BHITYCKHUKH IIKOJIBI.
1.3. K ycnyram nosnb3oBaTeneil mpeaoCcTaBIsIOTCA:
- ()OH/IBI HAYYHO-TIEAATOTHYECKOW, METOIUYCCKOM, Y4eOHOM, OTpaCIeBOH,
CIPaBOYHOM JIMTEPATYPHI, @ TAKIKE MEPUOJANYECKUE U3/1aHUS HA TPATULUOHHBIX U 3JIEKTPOHHBIX
HOCHUTENSIX UH(OPMALINK;
- CIIpaBOYHO-OMOIMOTpadUUecKHii anmapar: KarajJord, KapTOTeKH, CIIPaBOYHO-
oubmmorpadudeckuii GoHI;
- HHAMBHUYyaJbHbIE, TPYIIOBBIE K MACCOBBIE (DOPMBI pabOTHI € TIOIH30BATEIIEM.
1.4. IlIxonbHBIN O6uONMMOTeYHO-MHDOPMAITMOHHBI ~ LIEHTP 00CTy)XKUBaeT
I0JIb30BATENIEH:
- Ha aboHeMeHTe (BbIaua JOKYMEHTOB Ha JIOM); B YUTAIHLHOM 3aJie.
pexxum padotsl HIMBL] cooTBeTcTBYET BpeMeHu paboTh! mKobl. [ obecnieueHus
i epeHIIMPOBaHHOTO TMOAX0Ja K OOCITY)KUBAaHHIO YHTATENEH COCTaBIIACTCS
pacniucanue padotsl IHNBLI.
1.5 CaHuTapHbIi I€Hb: IOCIEIHUN JE€Hb MECHIIA.

2. [IpaBa, 00513aHHOCTH U OTBETCTBEHHOCTH MOJIb30BaTeJ 1€l

2.1. Tlonw3oBaTelb UMEeT IMPaBO TOJIH30BATHCS CICAYIONIMMH OCCILIaTHBIMU
OMOIMOTEUHO-UH(DOPMAITMOHHBIMH YCITyTaMU:

- MMETh JIOCTYM K OMOInoTedHbIM (hoHaM ¥ HHGOPMAIIMH Yepe3 KaTalorH,
KapTOTEKH;
- MOJTIy9aTh BO BPEMEHHOE TOJIh30BaHKE U3 (POH/A IICHTPA MPOU3BEACHUS ITCYaTH U
WHBIC JOKYMCHTHI,
- MIOJIy4aTh KOHCYJIBTAIIMOHHYIO U MPAKTUYECKYIO TIOMOIIIb B IOMCKE U BBIOOpE
HMCTOYHUKOB UHPOpMAIINY;
- TpoANieBaTh CPOK TOJb30BAaHUS JOKYMEHTa B YCTAaHOBJICHHOM TMOPSAKE; HCIOIb30BaTh

CIpaBOYHO-OUONIHOTrpaduuecKuii anmapart, KaTajlord U KapTOTeKH Ha

TPaIUITUOHHBIX U DJICKTPOHHBIX HOCHUTEISX;
- IPUHUMATh YYaCTHE B PA3IMUHBIX MEPONPUATHUSIX, TPoBOAUMBbIX [IINBI]



(mpe3eHTanuUsAX, BHICTABKAX T.1.);

- TpeboBath ot cotpyauukoB [IINBI] cobmonenns kKoOHPUACHITNATBPHOCTH 3aIUTHI
MePCOHANBHBIX JaHHBIX, CoAepKaluxcs B yuTanbHoi 6aze LIIUBIL;

- oOpamatbes k crenpanuctaM, oocyxuBatouM  [IIUBL] 3a pa3bsicHeHneM CBOMX
IpaB 1 00s13aHHOCTEH;

- oOpamarbes k pykoBocTBy LIIMBI] ¢ npeanoxkeHrneM o COBEPIICHCTBOBAHUH
nestenbHOCTH IIINBIT;

2.2. Ilonp30BaThCs ayAMo-, BUJIEO- U MeArapecypcamu B untanbHoM 3aie [IIBLI.
2.3. OOxamoBaTh JEHCTBHE Iearora-OMOJMOTEKaps, YIIEMIISIOIIME €ro ImpaBa y

JUPEKTOPA LIKOJIBI.

¢.4. IToap3oBaTens 00s3aH:

cobmonate [IpaBuna nmonb3oBanus [IIBULL;

- cOO0IAaTh CBEJICHUS, HEOOXOIUMBIE JITsl 0(OPMIIEHHS YUTATEIBCKOTO (POPMYJIIspa;
- OepexHO OTHOCUTBCS K IIPOU3BEIEHUSAM neyaTH U

JIPyTHM

HocuTeNsiM uHpopmarmu, noiaydeHasiM u3 Gouga [IUBL[ (we gemate B HUX

MTOMETOK, TOTYePKUBaHMUS,

- HE BBIPBIBATh M HE 3aru0aTh CTPAHUIIBI);

- BO3BpallaTh KHUTU U IPYTUE TOKYMEHTBI CTPOTO B YCTAHOBJIEHHBIE CPOKH;

- HE BBIHOCUTH KHUTH U JPyTUe JOKYMEHTHI U3 MOMEIIEHUs IEHTPa, €C/IM OHU He
3aMuCcaHbl B YUTATEIHCKOM (OPMYIISPE;

- HE BBIHMMATh KAPTOUYEK U3 KaTaJOroB U KapTOTEK;

-€)KEroJIHO B Ha4yaJie Y4eOHOro rojga MPOXOAUTH MEPEPEruCcTPaIIHIo;
-BBIOBIBAIOIIIME COTPYIHUKH M ydaruecs mkojbl orMevatot B IIIMBI] o6xomHoM
JIUCT C MPEIbSBICHUEM BCEH YUCIAIIEHCS 32 HUMU JINTEPATYPHI;

-coomonate B LIIWBI] TummHy 1 mopsaok, He TOMyCKaTh IPpy0Oro 1 HEKOPPEKTHOTO

MOBEICHUS;

- He BxoquTh B LIINMBI] ¢ enoit (3a uckimtoueHUEM BOJIBI B OyTHUIKAX ¢ MPOOKOIA),

YKUBOTHBIMH U T.1I.;

- [IpY yTpaTe U HEYMBILUIEHHOM MMOpY€e U3AaHUI U IPYTUX TOKYMEHTOB 3aMEHUTh UX

TaKUMHU K€, TM00 KOTHUSIMH UIN U3AaHUSIMH, TPU3HAHHBIMU IIEHTPOM PAaBHOIICHHBIMHU.
PaBHOIICHHBIMH CUHMTAIOTCS JOKYMEHTHI, M3JaHHBIC, KaK MpaBWio, 3a mociaeaHue 1-3 ropa,

aHAJIOTHYHBIC TI0 COJEP)KAHHWIO M 10 CTOMMOCTH HE MEHEE CTOMMOCTH YTPadeHHOTO,
a100 MCIIOPUYEHHOTO TOKyMeHTa. [Ipy HeBO3MOKHOCTH 3aMEHBI BO3MECTUTh PHIHOYHYIO
WA HOMHUHAJIBHYIO CTOUMOCTh M3JaHHH C MIPUMEHEHHEM K03()(PHUIIMEHTOB MepeoreHKH
oubnuoreynbix (oHmoB. 3a yrepro JOoKyMeHTa u3 (oHaa HHPOPMALMOHHO-
OMOMMOTEYHOTO  IIGHTpa WJIM  HAHECEHWE €My  HEBOCIIOJIHUMOTO  ymepOa
HECOBEPIICHHOJICTHUM YHTATEJIEM OTBETCTBEHHOCTh HECYT €T0 POJUTENU (3aKOHHBIC
IIPEICTaBUTEIIN).

2.5. Ilpu HapylIeHUH CPOKOB MOJIB30BAHUS JOKYMEHTAMH 0€3 YBaXUTEIbHBIX MPUUNH,

K TIOJh30BATENII0 B YCTAHOBJICHHOM IMOPSIKE MPUMEHSETCS aIMUHHCTpATHUBHAS CaHKUUA -
BPEMEHHOE JIMIIICHHE MpaBa 1noiab3oBatbes yeayramu LIIWBI] cpokom Ha 3 mecsa.

2.6. YwmbluuieHHas nopua u xumieHue aokymentoB u3 HIMBI[  mpenycmarpuBaer

OTBE€TCTBCHHOCTBb B COOTBETCTBHU C ,Z[eﬁCTBYIOH_[I/IM 3aKOHOJATEILCTBOM PD.

3. IIpaBa u o6s3anHocTH HIUBI]



3.1 IkonbHbII HHPOPMAITMOHHO-O0MOINOTEYHBIN LIEHTP 00s3aH:
® coOmomaTh TOCYIapCTBEHHBbIE OWONMMOTEYHBIE CTaHAAPTHl W HOPMATHBBHI,
(opmupoBath (HOHIIBI B COOTBETCTBUH C YTBEPKAEHHBIMHU (heaepabHbIMU
HEPEeYHSIMU y4eOHBIX n3J1aHuil, 00pa3oBaTeNbHBIMU porpaMMamMu
00111€00pa30BaTENILHOTO  YUPEXKACHUS, HMHTEpecaMH, HOTPeOHOCTIMH M 3allpocaMHM  BCeX
KaTeropuil MoJIb30BATEIIEH;

[ ] o o
obecreunTh OeCIIaTHBIM U CBOOOIHBIN JOCTYN K (hOHIaM U OECIUIaTHYIO BBIIAUy

BO BPCMCHHOC ITOJIb30BAHUC JOKYMCHTOB;,

00ecreunTh ONePaTUBHOCTh M KAYECTBEHHOCTh O0CTYKMBAHUS TTOJIH30BATENCH C
y4€TOM HX 3aIPOCOB U MOTPEOHOCTEN;

cBOCBfleMEHHO HH(POPMUPOBATH TOJIB30BATENICH O BCEX BUAAX MPEOCTABIISIEMBIX
ycuyr,

¢ MPEAOCTABIIATH B MOJ30BAaHUE KATAJIOTH, KAPTOTEKHU, OCYIIECTBIIATh APYTHE
dhopmbl OMGIMOTEYHOTO HHDOPMUPOBAHUS; U3YYaTh TOTPEOHOCTH MOJIB30BaTEINCH B
® o0Opa3zoBarenbHON WHGOpPMAIMU; BECTH KOHCYJIBTAIMOHHYIO paboOTy, OKa3bIBATh
®  [OMOIIb B MOWCKE B BEIOOPE HEOOXOAUMBIX U3/IAaHUM;

-BECTH YCTHYIO U HaIJIAJHYIO MacCOBO-MH(QOPMAIMOHHYIO padOTy, OPraHW30BbIBATh BHICTABKU
TUTEpaTyphl, UHPOpMaMOHHO-O0UOIHOoTrpadudecKue 0030phl U APYTHE MEPOTIPHUSITHS;

COBEPIICHCTBOBAThH pabOTy IMyTEM BHEJIPEHUS MIEPETOBBIX KOMITBIOTEPHBIX
TEXHOJIOTHM;

L]
CUCTCMATHUYCCKHU CJICAUTH 3a CBOCBPEMCHHBIM BO3BPAIICHHUEM B [ICHTP BBIAAHHBIX

MPOU3BEJICHUI NeYaTH;

® oGecrneunts COXPAaHHOCTH U palliOHATbHOE UCTIOJIb30BaHUE (POHIOB, CO3IATh
HEOOXOJMMBbIC YCIIOBUS JUISI XpaHEHHs JTOKYMEHTOB; CO3/1aBaTh U MOJAJEPKUBATH
® koMQoOpTHBIC YCIOBHUSA JIJIsi paOOTHI MOJIB30BATENCH; 00€CTIeUnTh PEeKUM pabOTHI B
®  COOTBETCTBHMHM C MOTPEOHOCTSIMU MOJIb30BaTENEH U
TpeOOBaHUSIMU PYKOBOJICTBA;
MOBBILIATH ® kBaM(UKANWIO, OTYUTHIBATBCS O CBOEH JIEATENBHOCTH B
®  coorsercrBuH ¢ ITonoxennem o MBI,
3.2 IIUBI] nmeer npaso:

® BbBIIaBaTh HEOOXOAMMYIO YHTATEINIO JIMTEPATYPY TOJIBKO MOCIIE CAAYU KHUT, CPOK
MOJIb30BaHUs, KOTOPBIMH HCTEK;

* COKpallaTb B OTACIIBHBIX ClIy4dasAaX IO AOTOBOPCHHOCTU YCTAHOBJICHHBIC CPOKH IIOJIb30BAaHUA
MaTepuajaMu IMMOBBIIICHHOI'O CIIPOCaA,

® orpannuuBath npucyrcreue unrateneil B LIIMBILL:
- B 4aChl IIPOBEICHMSI MEPOIIPUATUI B LIEHTPE;
- Ha OJINH CaHUTAPHBIA JE€Hb B MecsI1l (OCIEAHUN J€Hb MECSILIA);

- ® [puBIEKaTh MEJAroroB K pacpoCTPaHEHUIO HH)OPMAIIMOHHO-OMOINOTEYHBIX
3HAHUHN Cpelu yJalluxcs;
® 3akpeiBath LHUBI] a5t BeIonHEHU BHYTpeHHEH OMOIMOTEYHOM padoThI;
OTIpeNIeNIATh UICTOYHUKN KOMITJIEKTOBAaHUS HH()OPMAIIMOHHBIX PECYPCOB;
® u3bIMaTh MW PEAJTM30BBIBATH JOKYMEHTHI U3 (OHIOB B COOTBETCTBHUH C
MHCTpYKIHUEH 1o yueTy 6nbnnoTeyHoro GpoH/a;



* OBITH TPEACTABICHHBIMH K Pa3IUYHBIM (opMaM TMOOIIPEHHUs, HarpagaM H 3HaKaM
OTJINYUS, TPETYCMOTPEHHBIM JIsl pA0OTHHUKOB 00pa30BaHMS;
. y4aCTBOBAaTh B COOTBETCTBUU € 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu B
paboTe OMOIMOTEYHBIX ACCOLUAIIUIN HIIA COFO30B.

4. IMopsiaok nmosib3oBanus HINBI]

4.1. 3anucey ywamuxcs B LIIIUBL] mnpou3BoauTcs MO COUCOYHOMY COCTaBYy Kiacca B
MHAVBUAYATBHOM TMOPSAKE, TEIaroTHYeCKUX WM HHBIX PAOOTHHKOB YUPEXKACHUS, POAUTEICH
(MHBIX 3aKOHHBIX MPEJCTABUTENCH), yIAIMXCS — IO MACIOPTY.

4.2. Tlpn 3anucy MOJIb30BATENN JOJKHBI 03HAKOMUTBCS ¢ HacTosmumu IIpaBunamu n
MOATBEPAITH 0053aTENLCTBO 00 WX BBIMOJIHEHUU CBOCH TIOANMUCHI0 HA YHUTATEIHCKOM
dbopmynspe. JlokymMeHTOM, TOATBEpXKIalIMKUM mpaBo monb3oBanus [IIWBL] sBusercs
YUTATEIBCKUN HOpMYIISp.

5. ITopsinok moJIb30BaHUS A00OHEMEHTOM

5.1. Jlurepatypa BbLAae€TCS MO YCTHOMY WM MHUCBMEHHOMY 3alpocy IOJIb30BaTeds,
KOTOPBIN JTOMKEH MPaBUIBHO YKa3aTh aBTOpa M 3arjaBue KHUTH. [Ipu momydyeHuu IuTepaTypbl
MOJIb30BATEh PACIUCHIBACTCSI B KHW)KHOM (popMmyisipe, ykas3biBash naTy, (aMHIIHIO, CPOK
BO3BpaTa M MOJIHUCH.

5.2. Cpok mOJIb30BaHUS TUTEPATYPOI ¥ KOJIMYECTBO BBIJAHHBIX M3JIAHUHA OMPEIEIIIeTCS
nudpepeHIpoBaHHO:

- COTpYAHHMKAM ILIKOJBI - He Ooiee 10 1okymeHTOB Ha 1 mecs;

- yyamumMmcs - He 6ojiee 5 JOKyMEHTOB.

MaxkcumanbHble CPOKH MOJIb30BaHUS JOKYMEHTAMHU:

- yueOHUKH, yueOHbIe MTOcoOUs — y4eOHBIH roI;

- XyZI0’KECTBEHHAsl TUTEpaTypa, u3ydaeMas 1o IporpaMMme — Mocje u3y4eHus;

- HAYYHO-TIOMYJISIpHAs, TO3HABATEIbHAs, XyI0’)KECTBEHHAs JINTepaTypa — 1 Mecsir;

- IEpUOIUYECKIE U3/IaHus, N3aHHsl IOBBIIIEHHOTO CIIpoca — 5 THEH.

5.3. Cpok monp30BaHHUs MOXKET OBITh MPOJJICH, €CIM HA U3JJaHHE HET CIpoca
CO CTOPOHBI JAPYTUX TOJIB30BaTENIeH U COKpamieH. He moanexar BbIiade Ha JIOM peIKue,
IICHHbIE U CTIPAaBOYHBIE M3/IaHUs, @ TAK)KE Ta3€Thl U KypHAIIBI (32 TEKYIIUN TO/).

5.4. BosBpamieHue — M3JaHUM  (QUKCHUpyeTCs ~ MOANMUCHIO  IeAarora-
OubIMoTEKApSI.

5.5. Tlo okoHuaHMM y4eObl WIN YBOJbHEHUU KaXKIbIH YUAIIMNCS U COTPYIHUK
00s13aH otMeTuTh B LIIMBIL] cBOY 00XOMHOM JIUCT.

6. HOpﬂI[OK MOJIb30BaHUA YUTAJBHBIM 32JI0M

6.1. JIutepaTypa, npeaHa3Haue€HHas Ui MCIIOJIb30BaHMs B UNTAJILHOM 3aJle, HA JIOM He
BBIJACTCS.

6.2. DHUUKIIONEIWHU, CIpaBOYHBIE H3JaHMS, pPEIKUE W3IAAHMS, Ta3€Thl, KYpPHAJIbI
BBIJIAIOTCS TOJIBKO B UUTAJIBHOM 3aJI€.

6.3. Uncno npousBeleHUN MeyaTh U JIPYrHX JOKYMEHTOB, BBIJAaBa€MbIX B UUTAIBHOM
3ajie, He OrpaHUYMBAETCS.

6.4. lnpopmanus Ha YMCIOBBIX HOCUTENAX HA JIOM HE BBILIAETCS.

6.5. Pa3pemaeTcst yacTHyHOE KOMUPOBaHUE MHPOPMALIUU C DJIEKTPOHHBIX Ha OyMaKHbIE
Hocutenu. He paspemaercs mojHoe KOMUPOBAaHUE ayIM0 — BUIC0-U MYJIbTHUMEIHIHOTO pecypca
Ha KacceThl / TUCKU TI0Ih30BATEIIS.



6.6. Kateropuuecku 3ampemaercs UCIOJIb30BaTh YMTAIBHBIN 3all U1 UIP, IPOCMOTpa
¢bunpMOB, 3amnperieHHbIXx MeH3ypoi Poccuiickoit denepanuu, a TakkKe Uil HHBIX IEJICH,
HapyIIalOMUX IEJIEBO€ HAa3HAYCHHE YHTAJIBHOTO 3ajla KaK HCTOYHWKA HH(pOpMarmu s
YYCOHBIX IICIICH.

6.7. OGopynoBaHue 3aa MOJAKII0YAETCS TONbKO 3aBeayronmm [1IBU.

6.8. Ilonp3oBarensiM KaTEropMyECKH 3alpeniaeTcsi CaMOCTOSTENbHO NPEANPUHUMATH
MTOTIBITKH MOAKITIOYUTE  000pyI0BaHKE WIN  yCTPAHATH HEHCIIPaBHOCTH,
KaKUMU HE3HAYUTEIbHBIMUA OHU OBl HE Ka3aJIUCh.

6.9. Ilpu napymenun Hactosimux [IpaBui monb3oBaTenb MOXKET OBITH yAajdeH W3
[IBULI, a mpu HEONHOKPATHOM HAapYLICHUU - JulIIeH npasa noibs3oBanus IIIMBI[ Ha cpok,
yCTaHaBJIMBaeMbIi niegarorom-oudauorekapem [HINBII.



