KogeKke 3 TUKH H
ci1yske0HOro noBeeHHus paGoOTHHKOB
MEKOQY COIII Ne6 r.n.HapTkana

Kopekc 3Tvku u ciry»)eOHOTO TIoBeIeHUs] paOb0THUKOB (1anee - Kojeke) MyHUIIMTIATHPHOTO Ka3eHHOTO
o01eobpaszoBatenbHOrO yupexkaeHus «Cpeanss odeoopa3zoBaTenbHast mkoja Ne6y r.nm.Haprkana
(mamee — yupexxieHne) pa3padoTaH B COOTBETCTBHH C MMojokeHusMu Konctutynuu Poccuiickoit
®epnepaunn, TpynoBoro kojekca Poccuiickoit @enepaunu, PeaepanbHoro 3akoHa «O
NIPOTUBOIECUCTBUM KOPPYIILIMU», HHBIX HOPMAaTUBHBIX IPAaBOBBIX akTOB Pocculickoit denepanuu, a
TaK)kKe OCHOBAH Ha OOIIENTPU3HAHHBIX HPABCTBEHHBIX MPUHITAIIAX U HOPMaX POCCUMCKOTO 00IIecTBa

U rocyaapcCTBa.

1.06wue nonorcenusn

1. 1. Koxekc npeacrapisieT co0oi CBO OOIIUX MPUHIIMIIOB TPO(HEeCCHOHANBHOM CITyKeOHOH
9TUKU U OCHOBHBIX MPABUII CIIY)KEOHOTO MOBEEHHS, KOTOPBIMU JIOJKHBI PYKOBOJICTBOBATHCS
pabotarku MKOY COILI Ne6 r.n.HapTtkana He3aBUCUMO OT 3aMeIIaeMO UMH JTOJKHOCTH.

1. 2. Kaxapiii paOOTHUK JTOJDKEH MPUHUMATH BCE HEOOXOIUMBIE MEPHI JIJIsi COOITIOICHUS
nosioxxenui Konekca, a kaxapii rpaxxaanud Poccuiickoit @enepanyy BIpaBe 0KUIATh OT
paboTHMKA MOBEJACHUS B OTHOILIEHUAX C HUM B COOTBETCTBUU € MoJioxkeHusiMu Kojekca.

1.3.3nanue u CO6J'IIOI[CHI/IC pa6OTHI/IKaMI/I MOJIOKEHUH KOI[CKCE[ SABJIICTCA OAHUM U3 KPUTCPHUCB
OICHKH Ka4C€CTBa UX HpO(l)eCCI/IOHaJIBHOfI JACATCIIBHOCTH U Tp}II[OBOI\/JI JAUCIHHUITIIINHBI.

2.0cnogHble 00A3aHHOCHU, RPUHYURGL U RPAGUNA CTIYHCEOHO20 NOBEOEHUA PAOOMHUKOE

B cootBercTBUM co cTaTheit 21 TpynoBoro koaekca Poccuiickoit deneparu paboTHUK 00s13aH:
-100pPOCOBECTHO MCIIOJHATh CBOU TPYJIOBbIE OOS3aHHOCTH, BO3JI0KEHHBIE HAHETO TPYIOBBIM
JIOTOBOPOM;

-c00JII0/1aTh NTPaBUJIa BHYTPEHHETO TPYAOBOIO PaCIOPsIKa;

-c00JII0/1aTh TPYAOBYIO JUCLHUIUINHY;

-BBIIIOJIHATD YCTAHOBJIEHHBIE HOPMBI TPY/a;

-co0I01aTh TPeOOBAHUS 10 OXpaHe TpyAa U obecredeHnio 6€30MacHOCTH TPYAa;

-0epe’kHO OTHOCUTBCS K UMYILECTBY paboToaTesns (B TOM YUCIIE K UMYILIECTBY TPEThUX JIMII,
HaxoJslIeMycs y paboToaaress, eciiu paboToaTeab HECET OTBETCTBEHHOCTh 32 COXPAHHOCTh 3TOIO
UMYIIECTBA) U IPYTUX paOOTHUKOB,;

-He3aMeTUTEIBHO COOOUIUTh PAabOTOIATENI0 JIMO0 HEMOCPEICTBEHHOMY PYKOBOAUTEIIO O
BO3HUKHOBEHUU CUTYalUH, IPEICTABISAIONIEN YIpO3y )KU3HU U 3/I0POBBIO JIIOJEH, COXPaHHOCTH
uMyliecTBa paboroaTesns (B TOM YKMCIE UMYILECTBA TPEThUX JIMLI, HAXOJAIIErocs y paboToarers,
eciu paboToaTeNb HECET OTBETCTBEHHOCTD 32 COXPAHHOCTh 3TOT0 UMYIIIECTBA).

OCHOBHBIE TPUHIMIBI  CIIy’)KEOHOTO IOBEJCHHUA PAOOTHUKOB  SIBISIIOTCS OCHOBOM IOBEIEHUS
IPaXJaH B CBSI3U C HAXOKJAEHUEM UX B TpyAoBbIX oTHOomEeHUsX ¢ MKOY COII Ne6 r.nm.Haprtkana

PaGoTHMKM, CO3HaBas OTBETCTBEHHOCTh Iepel TIpakAaHaMH, OOIIECTBOM U TOCYIapCTBOM,
IIPU3BaHbL:

-UCXOAUTh W3 TOrO, YTO IpU3HAHUE, COONIOJEHME M 3allMTa IpaB M CBOOOJ 4YEIOBEKa U
IPAKJAHUHA ONPENEISIOT OCHOBHOM CMBICI U COAEP/KAHUE NEATEIbHOCTH YUPEKIACHUS;



-coomonate Koncturtymuto Poccuiickoit deneparuu, 3akoHoaatenbcTBoOPoccuiickoit deaepanmm,
-He JIONYCKaTh HapyLIEHWE 3aKOHOB W MHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB MCXOAS U3
MOJINTUIECKON, IKOHOMUYECKOU 11eTIeCO00Pa3HOCTH JTMOO MO0 UHBIM MOTUBAM;

-o6ecrieunBaTh 3P PEeKTUBHYIO paOOTy YUPEKIACHHUS,

-OCYIECTBIISITh CBOIO JIEATEIBHOCTD B MPEJeiax MpeaMeTa U Lelel NesTeIbHOCTH YUPEKICHHUS,
-TIPH UCTIOJIHEHUH JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh IPEANOYTCHHS KaKUM- JHOO
npodeccHoHaNbHBIM WM COLMAJIbHBIM TIpyIIaM M OpraHu3alusM, ObITh HE3aBHUCHUMBIMU OT
BJIMSIHUS OT- JI€JIbHBIX TPaKJIaH, MPOPECCHOHATbHBIXIIN COLUATBHBIX TPYIII U OpraHu3aluii;
-MCKJIIOYaTh JCHCTBHS, CBSI3aHHBIE C BIUSHUEM KAaKUX-THOO JIMYHBIX, HMMYIIECTBEHHBIX
(puHAHCOBBIX) M HHBIX HHTEPECOB, NPEMATCTBYIOUIMX JOOPOCOBECTHOMY MCIIOIHEHUIO HUMHU
JIOJDKHOCTHBIX 00s13aHHOCTEH;

-co001aTh OECIPUCTPACTHOCTD, MCKIIIOYAIONIYI0O BO3MOXKHOCTh BJIMSHHS Ha HX JESTEIbHOCTD
peleHu# MOTUTHIECKUX MapTUH B 00IIECTBEHHBIX O0BEIUHEHU;

-c00J1101aTh HOPMBI IPO(ECCHOHAIBHOM ITUKH M TpaBHia JEJIOBOTO IMOBEICHUS;

-TIPOSIBJISITh KOPPEKTHOCTh M BHUMATEIHHOCTh B OOpallleHWU C TrpakJaHaMH U JTOJKHOCTHBIMH
JUIAMU;

-[IPOSIBIISITH TEPIHUMOCTh M YBaXEHHME K 00bIUasM M TpaauuusaM HapojoB Poccum u apyrux
roCy/apCTB, YUUTHIBATh KyJIbTYPHbBIE U UHBIE OCOOEHHOCTH PA3IMYHBIX STHUUECKHUX, COLUATbHBIX
rpynn u KoH(]eccuil, CmocoOCTBOBaTh MEKHAIMOHAIBHOMY W  MEXKOH()ECCHOHATEHOMY
COIJIACHIO;

-BO3/IEP)KUBATbCS  OT  MOBEACHMS, KOTOpO€  MOIJo  Obl  BbI3BaTb  COMHEHHE B
JTOOPOCOBECTHOM HCTIOJTHCHHH PAOOTHHKOM JOJDKHOCTHBIX O0S3aHHOCTEH, a Takke m30erarh
KOH(UIMKTHBIX CHUTyallud, CIIOCOOHBIX HAHECTH YIIepOd ero pemyTaluud WM aBTOPUTETY
YUPEXKICHUS;

-HE HCMOJb30BaTh JIOJDKHOCTHOE IIOJIOKEHHE JJIsl OKa3aHWsl BIUSHUS Ha JAESITEIbHOCTb
rOCy/IapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CaMOYIPAaBJIEHUS, OPraHU3ALMM, JOHKHOCTHBIX
JIMII ¥ TPAXK/1aH TP PEIEHUH BOIIPOCOB JIMYHOTO XapaKTepa;

-BO3/IEP)KUBATbCS OT MYyOJIMUYHBIX BBICKA3bIBaHWM, CYXICHMH U OLEHOK B OTHOUIEHUU
NEATEIBHOCTH  YUPEXKACHUS, €ro PpPYKOBOAWUTENS, €CIM O5TO HE BXOAUT B JOJKHOCTHBIE
00513aHHOCTH pabOTHHKA;

-c0o0JII0/1aTh YCTaHOBJICHHBIE B YUPEKACHUU IPaBUJia MPEAOCTaBICHUs CIy)eOHON nHpopmanuu
Y TyOJIMYHBIX BBICTYTUICHUH;

-YBO)KUTEIILHO OTHOCUTBCS K JIESITEIbHOCTH MPEACTaBUTENIEH CPECTB MACCOBOM MHPOPMALIUU TIO
WHPOPMHUPOBAHUIO O0IIECTBa O paboTe YUPESKICHHS, a TaKKe OKa3bIBaTh COJCHCTBUE B
MOJTyYSHHUH JIOCTOBEPHOM HH(pOpPMAIIUK B YCTAHOBICHHOMIIOPSIKE;

-IIOCTOSIHHO CTPEMHTbCS K OOECHEYEHHI0 KaKk MOXXHO Ooisiee 3(PQPEeKTUBHOTO pacnopsHKeHUS
pecypcamu, HaxOALUIMMHUCS B c(hepe ero OTBETCTBEHHOCTH;

-[IPOTUBOJICHCTBOBATh MPOSIBICHUSAM KOPPYNLUHU U MPEANPUHUMATH MEPHI M0 eenpoPUIaKTHKE B
HOpsKE, YCTAHOBIEHHOM JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM;

-TIPOSIBJISITH MIPU KCIOJHEHUH JIOJKHOCTHBIX OOS3aHHOCTEM YECTHOCTh, OECHPHUCTPACTHOCTh U
CIPaBEUIMBOCTh, HE JONYCKaTb KOPPYILMOHHO OIIACHOTO IOBEACHUS (IIOBEACHHUS, KOTOpOE
MO>KET BOCIPUHHMATHCS OKPYXKAIOMIMMH Kak OOCIIaHWe WIW MPEJIOKEHHE Jayu B3ATKH, Kak
corjiacue MpUHATH B3SATKY WIM Kak [Ipochk0a O Jade B3ATKU JIMOO Kak BO3MOXKHOCTb COBEPIIMTH
MHOE KOPPYHNLIMOHHOE IIPAaBOHAPYILIEHUE).

B nensix npoTuBoAeHCTBUS KOPPYNIIUUA PAOOTHUKY PEKOMEHIYETCS:

-yBEIOMJISITh paboTOAATENS, OPTaHbl IPOKYPATypbl, IPABOOXPAHUTEIbHBIE OPTaHbl 000 BCEX CIydasx

oOpaiieHusi K pabOTHUKY KaKHUX-JIMOO JIMIl B LEJAX CKJIOHEHHS] K COBEPIICHHUIO KOPPYHIIMOHHBIX
IIpaBOHAPYLIECHUI;

-HEe TMOJy4yaTb B CBSI3M C HCIOJHEHUEM JOJDKHOCTHBIX OOS3aHHOCTEM BO3HArpaxJIeHus OT
Gu3NYeCKUX W IOPUIAMYECKUX JIMI (MOJAPKH, JEHE)KHOE BO3HATPAXKACHUE, CCYIbl, YCIyTd
MaTEpUaIbHOIO XapakTepa, IUIaTy 3a pPa3BJICUEHUs, OTABIX, 3a IOJIb30BAHME TPAHCIIOPTOM M HHbIE



BO3HATrpaXKJIeHUs);

-IPUHAMATh MEpBl MO HEJOMYIICHUIO BO3HUKHOBEHMS KOH(IMKTa WHTEPECOB U YPEryJIHPOBAHUIO
BO3HMKIIUX CIIly4yaeB KOH(IMKTa MHTEPECOB, HE JAOIMYCKaTh IPU HCHOJIHEHUH JOJHDKHOCTHBIX
00s13aHHOCTEN JIMYHYI0 3aMHTEPECOBAaHHOCTb, KOTOpas NPUBOAUT WM MOXKET HPHUBECTH K
KOH(JIMKTY HMHTEPECOB, YBEIOMJISATh CBOETO HEMNOCPEJICTBEHHOTO DPYKOBOJUTENS O BO3HHKILIEM
KOH(JINKTE WHTEPECOB HJIM O BO3MOXXHOCTH €r0 BO3HHKHOBEHHS, KaK TOJBKO €My CTaHET 00 3TOM
U3BECTHO.

PaboTHHK MOKeT 00pabaThIBaTh U MepenaBaTh CIyKeOHYI0 HH(POPMAIHIO TPUCOOTIOACHUT

JIEHCTBYIONIUX B YUPEKICHUH HOPM U TPeOOBAHUMN, TPUHATHIX B COOTBETCTBUH C
3aKOHOJAaTeNbCTBOM Poccuiickon denepannu.

PaGoTHuK 00s3aH MPUHUMATH COOTBETCTBYIOIIME MEPhI MO OOCECIEUYCHHIO O€30MMacHOCTH H
KOHGUACHIINATFHOCTH HHPOPMAIINH, 32 HECAHKIIMOHUPOBAHHOE pasIJiallieHHe KOTOPOil OH HeceT
OTBETCTBCHHOCTh WJIM (M) KOTOpas CTaja H3BECTHA €My B CBS3M C HCIOJHCHHEM WM
JOJKHOCTHBIX 00sI3aHHOCTEH.

PaGoTHHK, HaJENeHHBIM  OpPraHM3alMOHHO-PACIOPSAAUTEIBHBIMU — HOJHOMOYHUSMHM IO
OTHOLICHHIO K JAPYIrMM paOOTHHKAM, JOJDKEH CTPEeMHUTbCA OBITh A HHUX 0Opas3nom
npodeccuoHanu3ma, 0e3yrnpeyHoi pemyTauy, cnocoO0CTBOBaTh (POPMUPOBAHUIO B OpraHU3ALUU
b0 ee  moApasfeNeHHH  OnarompusaTHOro s APQPEKTHBHOH  pabOThl  MOpaIbHO
MICUXOJIOTHYECKOTO KIIMMaTa.

PaboTHHK, HaJENCHHBI  OPTraHU3AIOHHO-PACHOPSIAUTEIBHBIMA — TOJHOMOYHMSAMHU  TI0
OTHOIIECHMIO K IpYyTMM pabOTHUKAM, IPU3BaH:

-IPUHAMAaTh MEpbl MO NPEAYNPEXKICHUIO KOPpPYNLHUH, a TaKkkKe Mepbl K TOMY, 4YTOOBI
NOJJYMHEHHbIE €My paOOTHHMKM HE JOIMyCKaJl KOPPYNIHMOHHO OIACHOTO IIOBEACHUS, CBOUM
JUYHBIM TIOBEJICHUEM MOAAaBATh MPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEIUBOCTH;

-HE JIONyCKaTh CIIy4yaeB MPHUHYKJICHUS PAOOTHUKOB K YYaCTHIO B JEATEIBHOCTH MOJIUTHYECKUX
napTHii, 00I1eCTBEHHbIX 00BEIMHEHUN U PEIUTHO3HBIX OpraHU3aluii;

-[10 BO3MOKHOCTH NMPUHUMATh MEpPHI [10 IPEJOTBPALICHUIO WIN YPEryJupOBaHUIO KOH(IUKTA
MHTEPECOB B Cllydae, €CIM €My CTaJ0 H3BECTHO O BO3HUKHOBEHUHM Y pPaOOTHUKA JIMYHON
3aWHTEPECOBAHHOCTH, KOTOPAst IPUBOAUT MIIM MOXKET IPUBECTH K KOH(DIUKTY UHTEPECOB.

JlupekTop yupexaeHus o0s3aH MpPEACTaBIATh CBEJEHHUS O J0XoJaX, 00 HMYyILeCTBe U
00s13aTeNIbCTBAX UMYILIECTBEHHOI'O XapaKTep B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit
®denepauuu .

3.Pexomenoamensnole ImuuecKue nPagua cayHcetHo20 no6edeHus padomHUKoS.
B cnyxe6HOM noBeseHun pabOTHUKY HEOOXOAMMO MCXOAMTh M3 KOHCTUTYLIMOHHBIX MOJOXEHUN
0 TOM, YTO YEJIOBEK, €ro MpaBa U CBOOOIbI SABIISIOTCS BBICHICH IEHHOCTBIO, U KAXAbIH IpaXkaaHuH
UMEeT MPaBO Ha HEMPHUKOCHOBEHHOCTh YAaCTHOHM JKW3HH, JIMYHYIO M CEMEHHYIO TaifHy, 3ailuTy
4eCTH, JOCTOMHCTBA, CBOETO JOOPOro UMEHH.

B ciy»xebHoM noBeieHuu pabOTHUK BO3JIEPIKUBAETCS OT:
-T000r0 BHUJIa BBICKA3bIBAaHMM W JEHCTBUM JMCKPUMHHALMOHHOIO XapakTepa IO MpU3HaKaM I0Ja,
BO3pAcTa, pachl, HAIMOHAIBHOCTH, S3bIKA, TPAXKTAHCTBA, COIMAIBHOTO, HMYIICCTBEHHOTO WU
CEeMEHWHOTO MOJIOKEHH S, TOTUTUYECKUX MU PEIUTHO3HBIX MPEANOYTEHUH];
-rpy0ocTH, MIPOSIBIICHU I PEeHEOPEKUTETHHOTO TOHA, 3aHOCYMBOCTH, IPEIB3SITHIX
3aMEeYaHul, MpeIbsIBICHUS HEITPABOMEPHBIX, HE3aCTyKEHHBIX OOBUHEHUH, yTPp0O3, 0CKOPOUTEIbHBIX
BBIPAXKCHUW WM PEIUINK, JEWCTBUH, TNPENATCTBYIOMIMX HOPMAJbHOMY OOINECHHIO WA
MIPOBOLMPYIOLINX MPOTUBONPABHOE OBECHUE;
-IPUHATHS THILH, KYPEHUS BO BpeMs CIIyKeOHBIX COBEIIaHUM, Oecell, THOTO CIy:KeOHOro OOIIeHus ¢
rpaxkJJaHaAMH.

PaGoTHukM mpu3BaHBI CHMOCOOCTBOBATH CBOMM CIIY)KEOHBIM TIOBEJICHHEM YCTAHOBIICHHUIO B
KOJUJIEKTUBE JIEJIOBBIX B3aUMOOTHOLIEHNU U KOHCTPYKTUBHOTO COTPYAHUYECTBA APYT C APYTOM.
PaGoTHHKH TOMXKHBI OBITH BEKJIMBBIMH, JOOPOKEIATEILHBIMU, KOPPEKTHBIMH,



BHHUMATCJIIbHBIMH U IPOSABIIATH TCPIIUMOCTD B O6I_I_ICHI/II/I CTpaxJilaHaMH1 U KOJIJICTaMHU.

Bremmauii Bujg pa6OTHI/IKa Ipu HUCIIOJIHCHUHU UM JOJIKHOCTHBIX 0053aHHOCTEH B 3aBHCHMOCTH
oT YCHOBI/II;'I pr,[[OBOﬁ JACATCIBHOCTU OOJIXKCH CIocoOCTBOBATH YBAXKUTCIbHOMY OTHOLICHUIO
TpaXXJlaH K YUYPCKACHHUIO, a TaKXEC, IPpH HCO6XO,Z[I/IMOCTI/I, COOTBCTCTBOBATH O6H.I€HpI/IH$ITOMy
ACJIIOBOMY CTHUIIIO, KOTOpBIfI OTJIMYAKOT CACPKAHHOCTD, TPAAUIIMOHHOCTDh, AKKYPAaTHOCTD.

4. 3axnouumenshoie nooxycenus
Hacrosmmuii Kozmekce yTBepsknaercss mpukazoM U JIEUCTBYET ¢ MOMEHTa HW3JaHUs MpHKasza 1o
MKOY COILI Ne6 r.m.Haptkaina.
Bce usmenenuss u gomonHeHUs K Hactosmemy Kopekcy mpuHuMaiorcs mo pemieHuro OOrmiero
coOpaHusi pabOTHUKOB YUYPEXKIEHHs 0 COTJIACOBAHUIO C BBHIOOPHBIM MPOQCOIO3HBIM OPraHOM U
BBOJSTCS B JCHCTBHE MPHKA30M JTUPEKTOpa YUPESKIEHUS C O0sS3aTelNbHBIM COCTaBICHHEM
Jononuenus k HacTtosmeMmy Kojekcy.



